
UMASD Self-Serve Enrollment Instructions: 

1. To login to the system, you will follow the link and enter your SSN and your personal PIN. Your PIN 
number is the last 4 of your SSN and the last two of your birth year.  
 
https://app.usenrollment.com/UMASD 
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2. Once you have logged in, you will see the Welcome screen and a review of your current benefits. You 
will click Next to review your personal information as well as your current Dependents. 

 

 

 

 



 

3. After confirming your Personal Benefits and Dependents, you will reach your current benefits on the 
My Benefits page. From here you can maneuver to any benefits that you are eligible for and make any 
desired updates by clicking Review next to the benefit. Additionally, you will see a list of the benefits 
you are eligible for on the right side of the screen.  

 



4. To make an update to any benefits you will select the benefit and click Unlock and make the desired 
change. 

 

 



5. To elect or make any update to the F.S.A. or D.C.A. plan you will select the benefit and then enter the 
amount per pay period or the total amount you would like to contribute and click Calculate. If you 
wish to decline this plan you will select the “I wish to DECLINE this coverage” from below.  
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6. Once you have completed any changes you will be directed to the Sign and Submit page you review 
your elections. Once your elections are satisfactory you will click Next at the bottom of the screen. 

 

 



7. Finally, you will review the Benefit Confirmation form and enter in your personal PIN at the bottom of 
the screen. If you do not sign the Benefit Confirmation form and enter your PIN at the bottom your 
changes will not be saved.  
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8. Once you see the Congratulations and Sign and Submit Complete your changes have been 
completed and you are free to logout. 
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